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Mission Statement 
 

St Joseph’s as a Mercy Secondary School, under the trusteeship of CEIST,  

is inspired by the vision of Catherine Mc Auley.  

St Joseph’s is committed to holistic development and the  

achievement of the full potential of each student, particularly those  

who are disadvantaged or marginalised.   

It is a process informed and influenced by the teaching and example of  

Jesus Christ and is conducted in an atmosphere of care, respect and joy.   

St. Joseph’s is committed to ongoing whole school development in  

collaboration and partnership with the  

Board of Management, staff, parents and the wider community. 
 

 

 

 

 

 

 



 

 

Code of Behaviour 

 
St Joseph’s is a Voluntary Catholic school for girls and as such has a discipline policy that is 

informed and influenced by Christian teaching and example. Our approach to discipline is 

positive and open. We see is as a means of supporting an atmosphere in which students, teachers 

and parents can work together in mutual respect to achieve the school’s stated aims. 

 

We recognise that sometimes sanctions are required to correct unacceptable behaviour. They are 

applied in a spirit of fair-mindedness and Christian justice. The aim of all our disciplinary 

proceedings is, with the support of parent, to help students take responsibility for their own words 

and actions as a fundamental part of their development. 

 

St Joseph’s is an ANTI-BULLYING SCHOOL. Bullying is unacceptable and will not be 

tolerated. We seek to create an environment that is safe, caring and respectful, promoting 

personal growth and positive self esteem for all.  

 

It is the responsibility of everyone to combat bullying. Every person in St Joseph’s, 

students and staff alike, has the right to be treated with respect and to learn and work in an 

environment free from any type of bullying. Parents have a right to know their child is safe 

from bullying in school. Everyone has a responsibility to report bullying when they are aware 

of it. 

 

 

Attendance and Punctuality 

 
Regular attendance and punctuality at class is vital if progress is to be made and success 

achieved.  We would like to remind parents/guardians of the legislation regarding attendance 

in the Education Welfare Act 2000.  In view of this legislation we strongly discourage 

parents/guardians from taking students on holiday during the school year. 

 

 In the case of absence, a note from Parent/Guardian must be written in the school journal 

and presented to the Class Teacher/Deputy Principal/Principal 

 Should a student be late for 9am or 2.00pm class, she must report to the office, sign the 

‘Late Book’, and have her Journal signed by the Deputy Principal. A student will not be 

allowed into class unless her Journal has been signed. Persistent poor punctuality will 

result in detention. Detention may occur at lunchtime or out of school hours. 

 A student is placed on detention if she mitches class. 

 The Deputy Principal supervises detention and a record is kept.  

 At no time during the school day (9am-3.50pm) is it permitted for any student to leave 

school without written consent from a Parent/Guardian. This should be given in the 

school journal, shown to the Deputy-Principal/Principal before 9am and recorded in the 

appropriate diary. A student must sign the ‘Leaving School Grounds’ book at reception at 

the time of departure and on return. 

 A student may go home for lunch if a Parent/Guardian has signed the relevant form and 

the student is in possession of a lunch permit. 

 Disciplinary action will follow all unauthorised absences and persistent poor punctuality. 

 



Homework 
Homework is regarded as an extension of classwork and as a preparation for the next day’s work.  

It is also seen as a way of measuring a student’s progress. 

 

Students are expected to do all homework assigned each day by the teacher and to revise the 

work that is done in class to the best of their ability. 

 

As a guideline it is expected that the minimum amount of time spent at homework is as follows: 

 

 First Year………………………..1 hour 30mins to 2 hours 

 Second  & Third Year…………...2 to 3 hours 

 Senior Students………………….3 hours plus 

 

All work set by teachers must be written into the School Journal by the student. Please see 

Homework Policy  enclosed. 
 

 

The Journal  
The journal is an important means of communication between teachers and Parents/Guardians. 

Notes regarding absences, permissions and homework must be entered in it and signed by  

Parents/Guardians weekly. 

 

Students must have their journal with them every day and with them in every class. It is 

designed to help them organise their work, manage their time and review their progress. Failure 

to produce the journal in class may incur a sanction. 

 

Using the journal for anything other that school related matters is prohibited. Students are not 

allowed to write in another student’s journal. 

 

Misuse of the journal will result in its confiscation and the student must replace it at her own 

expense (€10).   

 

Please note Journals are regularly checked by Year Heads or Deputy Principal. 
 

 

School Uniform 
The school uniform represents equality, solidarity and a sense of belonging to a community in 

which students have a  sense of pride and a high degree of commitment to the aims of the 

school. 
 

 Senior Uniform: 

 Grey V-neck jumper 

 Grey A-line skirt 

 Light blue blouse 

 White/grey socks 

 Suitable shoes, preferably black 

Junior Uniform: 

Royal blue v-neck jumper 

Royal blue A-line skirt 

Blue blouse 

White socks 

Suitable shoes, preferably black 

 

Runners, ugg boots or excessively high shoes are not allowed. 
 

The school uniform skirt is a compulsory item of uniform for all students. The school uniform trousers 

are an optional extra. These trousers are available from Geoghegan’s and have a special school mark.  

 



No other trousers are acceptable for school uniform. 

 

 

Navy socks only should be worn with uniform trousers. No coloured socks allowed. 
 

All students must have the PE uniform: runners, sports socks, tracksuit bottoms and tracksuit top with 

the school crest on it. This is essential for school outings such as field study trips, outdoor activities etc. 
 

Any student not in correct uniform will not be allowed into class until she has her correct uniform. 
 

Facial, tongue or body piercings are not allowed. Unacceptable hairstyles, strong colour , nail polish 

(including gel nails) and make-p are not allowed in school and are deemed unsuitable with the school 

uniform. 
 

Please note that the school is the final arbiter with regard to uniform. 

 

Health & Safety 
 Every student has the right to a healthy and safe environment and our aim is to provide this 

environment for our students at St. Joseph’s. Student must never behave in a way that endangers the 

Health and Safety of any person in the school. 
 

The School and all facilities are there for the benefit of the students and must be respected at all times. 

Respect must be shown for the property of staff, pupils and visitors. Parents will, at the discretion of 

the school authorities, be required to make compensation for damage cause by their children to 

furniture, fittings or buildings. 

 Students must at all times take reasonable care to ensure their own safety and that of others. 

 Students are expected to familiarise themselves with the exit route from each room, and with 

the route to the fire assembly area. 

 Students must obey all safety instructions given to them by school staff. 

 Students must not interfere with safety equipment such as fire alarms, fire extinguishers and 

hose reels. 

 Students should not litter the school building or grounds as this can be a serious hazard. 

 Students must walk on the RIGHT had side of the corridors and stairs and show consideration 

to others. 

 Care must be taken by students on all approaches to the school particularly the avenue. 

 Smoking in any part of the school building or its environs is banned, nor should any student 

smoke while in school uniform. Smoking is banned on any school related outing. 

 Alcohol and illegal drugs are banned in the school. The possession of and/or use of illegal drugs 

and/or the misuse of harmful substances may lead to referral to the Board of Management and 

expulsion. 

 A student may have prescribed medicines in her possession; these must be left in the school 

office. 

 Tippex, chewing gum and aerosols are strictly forbidden. 

 Students must take responsibility for their own belongings while in school. 

 Uniforms, books, sports equipment, etc must be clearly marked with the student’s name. 

 School management will not accept responsibility for items lost, mislaid or stolen on school 

property. 

 Valuable items or large sums of money should be brought to school. Essential sums of money 

should be put in an envelope with the student’s name on it and left in the Deputy Principal’s 

office for safe keeping. 

A student may never under any circumstance open another 

student’s locker without her permission 

 



Communications 
The school arranges Parent/Teacher Meetings on a year group basis.  Parents/Guardians are notified of 

the dates of these meetings in the school calendar and by letter in advance of the relevant meeting. 

They are strongly encouraged to attend these meetings, where they will be able to discuss their 

daughter’s progress with her teachers. 

 

Teachers may not be called out of class to meet with Parents/Guardians.  However should they have a 

reason to meet with an individual teacher an appointment may be made well in advance by contacting 

the school secretary.  To arrange a meeting with the Principal or Deputy Principal, contact should be 

made with the secretarial staff, who will arrange an appointment. 

 

Mobile Phones 
The school does not encourage the use of mobile phones during the school day, but recognises the fact 

that many parents prefer student to have phones for use in emergency. 

 

 The use of mobile phones is restricted to morning break and lunchtime. 

 The phone must be switched off at all other times. 

 The phone should be kept in a locked locker during class time. 

 As with all technology, mobile phones must be used in a responsible manner. 

 Anonymous telephone/ text messages, the use of camera phones or any form of cyber bullying 

to intimidate another person will not be tolerated. 

 

If the use of mobile phones interferes with the process of teaching and learning, the phone will be 

confiscated and will only be returned to the student on payment of a deposit. The deposit will be 

returned to the student at the end of the year if they do not repeat the offence. 

 

Sanctions 
A range of sanctions may be imposed by the school with the aim of correcting unacceptable 

behaviour. These include: 

 

Additional school work 

Apology 

Communication with parents/guardians 

Community Work within school     

grounds 

Confiscations 

Detention during lunch break or outside 

school hours 

Exclusion from extra curricular activities 

Expulsion 

Fines 

Issuing of Yellow discipline form 

 

 

 

 

 

 

 

 

 

 

 

Issuing of Red discipline form 

Loss of privileges 

Meeting with Disciplinary Board 

Reasoning with the student 

Reprimand or verbal warning 

Request to re-register/re-enrol 

Suspension 

Temporary exclusion from class 

Temporary exclusion from peers, 

friends, or others 

Weekly Report 
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Homework Policy 
 

Homework plays an important part in the education process.  

It provides a link between school and home and also  

gives parents the opportunity to reinforce the importance of learning.  

It provides parent with a means of becoming 

 involved in the student’s learning. 

 

1. Parents Can Help by:- 
 

Shaping good attitudes and habits in relation to their daughter’s homework. We ask that 

as parents/guardians you spend time monitoring your daughter’s journal ensuring that 

homework is being recorded and then completed, according to the needs of the student. 

We ask that you encourage your daughter to persevere with difficult assignments; 

valuable learning comes from attempting as will as completing work. Encouraging a 

positive attitude is most beneficial and parents can play a major role in this. 

 

If for some reason the assigned homework is not done or completed a note in the 

journal from a parent explaining why is required 

 

2. Types of Homework 
 

Homework can be short term (due for the next day) or long term (writing of an essay or 

completion of a project). Homework can be written work, practical work or learning. In 

relation to learning homework, it is very important that the student completes this each 

evening. Homework can also be the revision of work already learnt. 

 

3. Organisation of Homework 
 

Students should expect to receive homework in most subject areas. Homework, both 

written and oral, is considered of equal importance. Homework is regarded as an 

extension of class work and as a preparation for the next day’s work. In order to achieve 

this, students must be prepared ti spend time studying and revising as well as doing 

their homework. It is very important that a student’s very best effort is made at all 

times. When difficulty is encountered, a student should refer to her textbook or 

examples given in class. It is required that there would be some evidence of effort made 
 

 

Suggestions for organising homework: 

 

- Find a quiet place where possible and establish a routine. 

 

- Try to avoid all obvious distractions from TV, radio, phone calls, text messages. 

 

- When possible, homework  should be completed on the night it is given, even  

   though it may not be required for the next day. 

 

- Design your own personal timetable for homework, half hour blocks are  

   recommended followed by a short break. Allocate time for study and revision. 

 

- Take notes when studying, highlight key areas, headings, etc you can use these later  

   for revision. 



 

- Use your textbook or notes given in class to help you answer written questions. 

 

- Where the homework involves solving problems, study the examples given in class  

   first before attempting the problems. 

 

- When you have to learn off material such as vocabulary, grammar, definitions,  

   diagrams or formulae, test yourself regularly and keep testing until you know it. 

 

- Make sure all written work is neat and tidy. 

 

- When homework is completed, timetable and schoolbag should be checked to  

   ensure that all books, copies, PE gear, art materials, etc are ready for the next day. 

 

4. The Student Journal 

 

Each student must buy a school journal at the beginning of the year to record details of 

homework for each school day.  Students should enter the different subjects separately 

and when homework is completed, a mark should be made to show this. 

 

Students should record carefully the instruction for their homework. They should ask 

questions, when necessary, to clarify the assignment. Before leaving school in the 

evening they should check that they have all the books, copies and any other materials 

needed for the night’s homework. 

 

Students should carefully plan for the completion of long term projects. If a student is 

absent from class she should find out what work was missed and what homework was 

given. Those involved in extra-curricular activities must also complete their homework. 

For this purpose, it is worthwhile having a contact number of another student who was 

present in class. 

 

5. Average Recommended Time Spent on Homework: 

 

1
st
 year: 1 ½ hours 1

st
 /2

nd
 years: 2-3 hours Senior Students: 3+hours  

 

Supervised study (2hours) is available after school. There is a fee for this, payable per 

session. 

 

6. Sanctions for Homework Not Done: 

 

- If homework is not presented a teacher may send a note to the  

   parent/guardian via the student journal.  

 

- If a student has not done homework three times she may be  

   given a yellow form.  

 

-Where a student persists in not doing homework a letter may  

   be sent to the parent/guardian.  

 

- Detention may be given to students who persist in not doing homework 

 


